


The Finance Department is responsible 
for safeguarding the City’s financial 
assets and administering the financial 
activities of the City and its corporate 
bodies, including the Economic 
Development Agency, Public Financing 
Authority, and Parking Authority.  The 
Department’s primary objective is to 
uphold the highest accounting and 
ethical standards to ensure the City’s 
financial activities are conducted 
in accordance with industry best 
practices and standards.  The Finance 
Department Budget for the 2022-2023 
Fiscal Year totals $4 million and is 
supported by 15 staff. The Department 
is currently organized among three 
divisions: Accounting Operations, 
Budget, and Purchasing.  Following 
a recent restructuring of the Finance 
Department, the City is recruiting two 
Finance Managers to lead the Accounting 
Operations and Budget Divisions.

In 2019, the City engaged a consultant 
to review the structure of the Finance 
Department and recommend strategies 
for improving efficiencies in the future. 
The new Finance Managers will have an 
opportunity to assist in implementing 
the Department’s future management 
direction. In addition, the Finance 
Managers will play a key role in the 
implementation of a new ERP System as 
the City transitions from Tyler’s Eden to 
Tyler’s Munis ERP in the coming year.

Reporting to the Finance Director, 
the Finance Manager for Accounting 
Operations will lead a team of four 
maintaining the City’s general ledger, 
preparing internal and external financial 
reports and all audited financial 
statements – including managing the 
City’s banking relationships and bank 
reconciliation. The Accounting team 
also oversees accounts receivable and 
payroll functions, assists with the budget 
process, and facilitates the annual audit.

The City of San Leandro is one of the 
most diverse cities in the nation located in 
the heart of the San Francisco Bay Area. 
A well-established community in Alameda 
County of approximately 90,000 residents, 
San Leandro is proud of its distinct 
neighborhoods, twenty-three parks, four 
excellent public libraries, quality local 
schools, and a wide range of shopping, 
dining, recreational and entertainment 
options. 
  
The City blends big city thinking, ingenuity, 
and innovation with positive smalltown 
feelings where kindness matters. San 
Leandro boasts a high-quality, gigabit 
speed fiber optic network that serves 
manufacturers, tech entrepreneurs, and 
other employers in a traditionally strong 
diversified local economy that serves as a 
prime location for companies such as the 
Ghirardelli Chocolate Company, Costco, 
and Kaiser Permanente.

San Leandro businesses enjoy multiple 
advantages including proximity to the 
Oakland International Airport and Port 
of Oakland, two major freeways, two 
BART stations and access to a large 
and well-educated workforce. The City 
also encompasses a large industrial 
area that is home to a thriving advanced 
manufacturing industry. 

As part of the increasingly popular East 
Bay, San Leandro is also known for 
its well-defined neighborhoods full of 
charming and unique older houses on 
tree-lined streets where residents serve as 
the foundation of a strong and sustainable 
community. The City celebrates its 
diversity and welcomes robust levels of 
engagement on various issues.

For more information regarding the City of 
San Leandro visit: www.sanleandro.org.

Incorporated in 1872, the City of San 
Leandro, a Charter City, operates under 
a Mayor/Council-Manager form of 
government. The City Council is made 
up of members nominated from each of 
the six districts and elected at-large. The 
Mayor is also nominated and elected at 
large. The Mayor and Council Members 
may serve for two consecutive four-
year terms. The Mayor and City Council 
appoint members of the community to sit 
on the City’s various advisory Boards and 
Commissions, ensuring that a wide cross-
section of the community is represented 
in City government.

The City Council appoints the City 
Manager and City Attorney. In addition, 
the Mayor and City Council Members 
serve on a variety of intergovernmental 
committees and commissions. In May 
2021, the City Council appointed Fran 
Robustelli as City Manager. 

The City maintains a biennial budget and 
the total adopted budget for FY 2022-
23 is $209 million (General Fund $136 
million). City services are delivered by a 
workforce of 363 full-time employees. 
San Leandro provides the full range of 
municipal services and is organized 
across ten departments: City Manager, 
Community Development, Engineering 
and Transportation, Finance, Human 
Resources, Human Services, Information 
Technology, Library, Police and Public 
Works.  Fire protection services are 
provided contractually by the Alameda 
County Fire Department. Like most 
municipalities, San Leandro continues 
to address the fiscal impacts of the 
COVID-19 pandemic along with unfunded 
PERS retirement liabilities, however, the 
economic outlook for the City is expected 
to be positive well into the future.

https://www.sanleandro.org/


The ideal candidate will be a 
knowledgeable municipal accounting 
professional with outstanding technical 
and interpersonal skills. They will have 
a strong customer orientation with 
exceptional problem-solving skills and 
be viewed as a collaborative business 
partner who is genuinely interested in 
helping staff and colleagues. With lead 
responsibility for managing the day-to-
day accounting operations and grants 
management, this individual will be adept 
in optimizing use of the financial system, 
streamlining processes, and helping 
departments access financial information 
and data needed to effectively manage 
their own operations.

The Finance Manager will be a flexible 
and accessible leader with the ability to 
develop and motivate staff to provide 
superb customer service and high-quality 
work product. This hands-on supervisor 
will be able to mentor staff and build and 
be part of a cohesive team dedicated 
to providing proactive solutions and 
eliminating obstacles for departments 
and customers. They will be able to 
effectively delegate work while holding 
staff accountable for results and, at the 
same time, be able to lean in and assist 
with challenging matters as needed to 
bring tasks and projects to completion. 
This experienced accounting professional 
will have an eye for detail with the ability 
to identify idiosyncrasies in a report 
or financial system calculation, while 
at the same time be able to explain 
complex concepts and transactions 
in an understandable manner. They 
will be experienced with governmental 
accounting and financial reporting 
preferably with prior experience producing 
financial statements and taking a lead 
role in producing the Comprehensive 
Annual Financial Report.  Familiarity with 
technology that maximizes organizational 
capacity and prior experience with a 
financial system upgrade or conversion 
are desirable.

The ideal candidate will be a seasoned 
municipal finance professional with 
experience in budget and revenue 
operations. They will be comfortable 
working with a close-knit team and have 
strong interpersonal and customer service 
skills.  Prior supervisory experience and 
success mentoring and developing staff 
will serve this manager well.

This experienced professional will 
have well developed written and oral 
communication skills with a keen eye for 
detail. The ability to prepare and present 

The Finance Manager for Budget 
will lead a team of three which is 
responsible for budget development and 
monitoring, revenue management and 
treasury functions. The Division leads 
development of the City’s biennial budget, 
manages position control, performance 
reporting and conducts multi-year fiscal 
analyses and long-range projections.  
The Division is also responsible for 
revenue management including billing 
and collections of business licenses and 
utility billing and treasury operations. The 
Budget Division also coordinates public 
input and community engagement as part 
of the biennial budget process.

clear staff reports and explain complex 
material, including long range projections 
and revenue reports, to diverse 
audiences will be required. Familiarity 
with technology used to prepare 
understandable public presentations and 
documents and reports is important for 
success in this position. Prior experience 
making public presentations and working 
with elected and appointed officials and 
the public is highly desirable.

This finance professional will exhibit a 
flexible demeanor and be accessible 
to staff with the ability to develop 
and motivate their team to provide 
outstanding customer service and 
high-quality work product. They will also 
serve as a trusted advisor and creative 
problem solver, working effectively with 
colleagues throughout the City to develop 
contemporary solutions that result in 
innovative approaches to service delivery.   
This can-do, hands-on manager will 
understand competing City priorities and 
work with City leadership, departments, 
and the City Council to enhance use of 
limited resources.

The successful candidates will possess 
any combination of experience and 
education that provides the knowledge 
and abilities necessary to be successful 
in the positions with ideal candidates 
offering four years of progressively 
responsible experience performing 
municipal accounting or budgeting, 
including two years in a supervisory 
or lead capacity. Qualifications also 
include a Bachelor’s degree with major 
coursework in accounting, budgeting, 
business or public administration or a 
related field.



Following the closing date, resumes will 
be screened in relation to the criteria 
articulated in this brochure. Applicants 
with the most relevant qualifications 
will immediately be granted preliminary 
interviews by one of the recruiters. 
Candidates deemed to be the most highly 
qualified will be invited to interview with 
San Leandro in September.  Selections are 
anticipated shortly thereafter following 
the completion of extensive background 
and reference checks on the top 
candidates. Please note that references 
will not be contacted until the end of the 
process and, at that time, will be done so 
in close coordination with the candidates 
impacted.

Suzanne Mason  •  562.631.2500
Teri Black  •  424.296.3111    

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

Retirement – 2% @ 55 for Classic 
employees; 2% @ 62 for new members 
(PEPRA employees).  

Social Security – City participates in 
Social Security with a 6.2% contribution 
from the employee and employer.

Medical Plan – Choice of health 
insurance plans with monthly City 
contribution up to $2,159.27. Generous 
in-lieu payment to employees who show 
proof of health insurance coverage.

Dental Plan – up to $145.84 monthly 
City contribution.

Paid Leave and Holidays – Vacation 
Leave accrues at the rate of 15 days per 
year increasing with years of service. 
Sick Leave accrues at 12 days per year 
with accrual cap of 2,400 hours (300 
days). There are 14 paid holidays per 
year, plus one floating holiday.

Administrative Leave – 40 hours per 
year. Pro-rated if hired after July. No 
carryover.

The City of San Leandro offers a competitive salary and benefits. The salary 
range for the Finance Managers is $126,744 - $154,032 and is currently under 
review. Placement within the range is DOQE. The City’s benefits program 
includes but is not limited to:  

Management Incentive Pay – 80 
hours paid over 24 pay periods.

Deferred Compensation – City will 
match employee contribution up to 
2% of base salary.

Life Insurance – $50,000 City-
paid policy with option to purchase 
additional coverage.

Long-term Disability Insurance – 
66.67% of monthly base earnings up 
to $6,000/mo. 

Retiree Medical & Dental – available 
after vesting period.

Optional Benefits – Dependent Care 
and Medical Spending Accounts, 
vision care, short-term disability 
insurance and others. Employee 
Assistance Program available.

Flexible schedule and Telework 
option – allows 9/80 work schedule 
and work from home for up to 2 days 
per week.  

APPLICATION 
& SELECTION 
PROCESS
The closing date for this 
recruitment is midnight, 
Sunday, August 14, 2022. 
To be considered for this 
opportunity, upload a 
compelling cover letter, 
resume and list of six 
professional references using 
the “Apply Now” feature at 
www.tbcrecruiting.com. This 
is a confidential process and 
will be handled accordingly 
throughout the various stages 
of the recruitment.

https://www.tbcrecruiting.com/
https://www.tbcrecruiting.com/

